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PERSONAL STATEMENT
PRIVATE AND CONFIDENTIAL


JOB TITLE: 	Visitor Services Assistant

Please complete this form, save it as a pdf and rename with your name and the reference VSA25 as the file name. 


PERSONAL DETAILS

Name:

Address: 

Postcode: 

Phone:

Email:

National Insurance Number:


· I confirm that the details given on this form and any other information I have provided in support of my application for employment are complete and correct. 
· I understand that giving false or misleading information, or failing to provide details, will invalidate an offer of employment.
· I confirm that I have the right to work in the UK.



Signed


Date:



SUITABILITY FOR POST

Please refer to the ‘Applicant Information’ section on the website for further information on what to include in this section. 

With reference to the job description and person criteria please explain with examples from your experience why you think you would perform well in this job.  (Please extend the text box as necessary)

	






REFERENCES

Please give the names and addresses of two work-related referees (not relatives or friends) who can provide direct knowledge (eg Line Manager) of your work performance and attendance record. 

	REFEREE 1
	REFEREE 2

	Name
	Name

	Position
	Position

	Address
	Address

	Telephone
	Telephone

	Email 
	Email 

	Do we have permission to contact this referee before the interview?

Yes/No
	Do we have permission to contact this referee before the interview?

Yes/No




Have you ever been convicted of any criminal offences which are not yet ‘spent’ under the Rehabilitation of Offenders Act 1974?   Please note that the disclosure of a criminal record will not necessarily bar a person from working at The Story Museum. 

Yes/No


___________________________________________________________________________________

CURRICULUM VITAE (CV)
Please don’t forget to submit your CV as this forms part of the Application Form.



RECRUITMENT MONITORING FORM
Returning the Recruitment Monitoring Form is optional but it will help us to monitor our effectiveness in promoting equality of opportunity.
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